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What is vouching?



Vouching means testing

Of the truth of items appearing
In the books of original entry




definition it is clear that,
| 5 a documentary evidence
ort of a transaction in books of accounts.
ng is used to find out the accuracy and
cy of entries in the books of accounts.
ner words vouching can be regarded as
the backbone of Auditing.







of vouchers

er

- Credit note



2.6 Payment Voucher
Go to Gateway of Tally > Accounting Vouchers > press F5S

Universal Enderprises
Plat fo. 113 & 114,
Indusinal Eslate, Hongasandra
Ezngalore

Payment Vaucher

Pla. - T + 16 Apr-2008

Through - HIFC Banlk
Farticulars Arnaunt
BA-COunt |

Simeco Machingry Co., BRI
Aagst Ral SKC32 15 3,00, 000,00 T

Oy A conl of :

Ch. Mo, :E2EO01
Aot (i wordsp

R=. Three Lakh Cinly

SRR

Feceer's Signeiure: Authorized Signatory

Figure 2.6 Payment Voucher



2.5 Receipt Voucher
Go to Gateway of Tally > Accounting Vouchers > press F6

Bo.: 119 Ciated 31-Mar- i

Universal Enterprises
Flof Mo, 113 & 114,
Induzingl Estate, Hongaszandra

Bangalare

RECEIFT

Faca wit Yeants froee - M Arvind Kowrman

Tha sum of . Bs. Twventy Frve Thousand Cnly
Ly ;. Cheque DD
Rermatks o Cha oy P 20656 de 21022008 Being amount

recepad from costamens

Rs. 25,000.00 Autronged Signatory

Figure 2.5 Recept Voucher



aurnal voucher

E:Export

|
P Print G:Language

I Keyboard I Control Centre H: Support Centre H: Help

I: E-Mail 0: Upload

0

Accounting Voucher Alteration (Seconda Anmol Gupta Traders Cirl +M B |

Journal No.1 2-Apr-2015

Thursday

Particulars Dehit Credit

Dr Motorcycle Alc 50,000.00 Contra

Cur Bal : 50,000.00 Dr
d Cr Amit Honda 50,000.00
CurBal: 0.00Cr

Payment

IRNRARRE CEENEEEENE

Credi Note

Purchase

Debit Note

Marration -
being mobike purchased

50,000.00 50,000.00 [pREEREE

Features

i

Q: Qut A: Accept D: Delete X: Cancel

Configure

20385

A Cirl + N

Thu, 7 Apr, 2016

Tally MAIN --» Gateway of Tally --» Display Menu --» Account Books --» Journal Register --» Journal Register --» Voucher Re... |(c] Tally Solutions Pvt. Ltd, 1988-2009




Objectives

transactions are

ire that all entries made with evidence.

ee that all transac ns are recorded and
g is left out.

pusiness transactions are ignored.
lon of frauds and errors.



Importance

Reliable Examination

Examination of Original Evidences
Detection of errors at Imtial Stage
Keeps the Auditor alert




| Y T

-
P

"*'

LY

Characteristics

Examination of entries
- by documentary

- by other evidence eg. Vouchers, receipts,
counterfoils of check book and pay-in-slips, minute

books, correspondence

2. Such documentary supports and substantiate a
transaction.

3. Ensures correctness and
Important aspect of Auditing
Prelimmary work of auditing

i







Serial no.

Date
Name

Address

Amount
Particular

cking of a voucher



s to be kept in mind
g of a voucher cont...

Continuous voucl
Cancelling the vouct
Period(should not be ¢
Entry in book

List of missir



LUpporting document

3 voucher

~ genuine.



oncentration

vouching



Casl
- (i) Who opns letter, what record is kept, and whether all cheques and postal orders are
' Immediately endorsed to bankers and crossed "Account Payee Only?

(i) Whose duty is to enter cash, cheques and other forms of remittance in the Pay-in-Slip
and who deposited it in the bank?

(ii)y Are receipts banked daily?

(Iv) Who prepares receipts and who countersigns the same before these are issued to the
parties from whom the amounts have been received?

(v) Whether printed receipts with counterfoils, numbered serially by a machine, are used and
who maintains the stock of unused receiplsﬁ

(vi) Are the receipt books kept in safe custody and are they issued only when the current
receipt book has been used up?

(vii) What internal check is being exercised over the collection of cash sales and
miscellaneous income?



sh vouching cont....

1ave control over ledgers.

KS and cheque books should be kept under lock.
sh expenses should be made by cheque.
e payments should b

Is any restriction to si g authority to sign the amount to a
n check whether limit is fulfilled or not?

voucher is exceeding Rs. 5,000 then revenue stamp must be
in voucher.

lance can never be in negative.

day, payment should not be exceeding Rs. 20,000 in cash
to a party, otherwise expenses will be disallowed in section 40A(3) and
40A(3A) of Income Tax Act, 1961.

* After payment of cash, stamp should be affixed on cash voucher just
like “PAID”.




cash memo
Goods inward book

voices must be on the name of company with proper address.
have to be made by trace entry in bank statement.
ion should be given to purchases made near the

made to supplier for future purchases have not been included
2ar's purchases.

physical stock on regular intervals should be conducted to trap the
bogus purchases made in books.

Check the closing balances & purchases made during the year with vendors
- confirmation.

* Check the credit limit of payments and verify that payments have been made
accordingly.




Sales vouching

rnal control over receipts from sales.
ion level for making cash sales and

unt, discount and sales tax/VAT etc.

se large number of cash sales are affected, check
sales summary book maintained by client.

of company, every invoice should have CIN.

With every sales invoices, purchase order or Foreign
Inward remittance certificate should be attached.

* |n case of inter state sales, we have to check whether
company have follow up for C forms etc.




les vouching cont...

les of cash memos.

ales are banked on next
atement of subsequent

examine bank

during the year should be recognized
even if movement of stock have not taken
place, specially with respect to sales made
near the B/S date.



| vouching
It is the vouching of jc
Journal vouchers can

Transaction w
voucher cor

Journal vou ch



Check whether any personal expense should
not be booked in the books of company.

Check the agreements for various type of
expenses and incomes and check whether the
transaction is as per these agreements or not?

Check whether the credit of taxes paid has
been taken into account or not(if company Is
eligible for such credit)?

Check whether the expense/income booked in
correct head of expense/income or not?
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